Emergency Substitute Certificate Instructions
Go to the OSPI website:  http://www.k12.wa.us/ 
Click on Certification, Teacher Certification

Or go to https://www.k12.wa.us/certification-teacher-0/emergency-substitute-certification-state-applicants
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Then click on In-State Program Completer Applicants
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 Then on Emergency Substitute Teacher
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You must first create an account before applying:
[image: ]
[bookmark: _GoBack]Once you complete your profile, please call Human Resources at 509-884-7169 as there a section for the district to complete. We will ask for your last name and the last four digits of your social security number.  It takes just a few minutes for us to complete our portion of the request.  When you log back in you will have a few more steps to complete, including paying the certificate fee.
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Full and Limited certificates you may apply for if you are completing or have completed a state of Washington approved teacher preparation program.
Ed. Staff Associate
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Out-of-State Applicants
Full and Limited certificates you may apply for if you have completed an out-of-state teacher preparation program.

Have a question?

Paraeducator
Already Washington Certified Educators ask here
Troops to Teachers Full and Limited certifcates you may apply for if you have previously held or currently hold a Washington Teaching Certificate.
FAQ
Career and Technical Education
Helpful Links Full and Limited certificates you may apply for if you are looking to gain or have already held a Career Tech Certification.
Forms

IS In-State Program Completer Applicants

EenRap Review the application types below to find the application that's right for you based on your current status.
Webinars and Certificates you may apply for if you are completing or have completed a state of Washington approved teacher preparation program.
Presentations
~Before applying for any of the fllowing certficates, please check with the Certfcation Offcer at your institution to make certain the appropriate steps have been completed.
Regulations and
Reports Certificate Types
TerrEn Bre-Residency Clearance™ - Select this if you are currently completing your teacher preparation program and are starting student teaching.

Teacher College Recommendation - Select this if you have completed all your Washington program requirements AND have been recommended for certification by your institution.

Fingerprint Info
Career and Technical Education - Select this i you are interested in becoming certified in Career and Technical Education.
ESD Locations
‘Substitute Teaching Certificate - Select this if you have completed all your state of Washington program requirements and have been recommended for certifcation by your institution.
Accreditation Bodi
< lon Bodies Conditional Teacher™ - Select this f you are working with an employer that wants to employ you based upon experience and expertise, but you do not qualfy for a ful teaching certificate.

Contact Info and Emergency Teacher® - Select this if you are working with an employer that wants to employ you and you have completed at least a bachelor's degree but don't yet qualify for a full teaching certificate.
Related Offices
Intern Sub:

ute Teacher® - Select this f you are student teaching and your employer needs you to substitute for your mentor teacher in their absence.
Emergency Substitute Teacher* - Select this if you are working with an employer that wants you to be available for substitute teaching on an emergency basis.

First Peoples’ Language, Culture and Oral Traditions Certification - Select this i you have completed a sovereign tribal government's language/culture teacher certification program.

= Limited certficat

. 1f an educator is eligible to hold a full teaching certficate, then they would not qualify for any of the Limited certificates.
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Emergency Substitute Certification In-State Applicants

This application is for educators who have been requested for an Emergency Substitute
certificate by an employer and for those who have held or hold an expiring Emergency
Substitute certificate and will be working with an employer to be certified again on an
Emergency Substitute certificate.

E-Certification Login

This limited certificate is not available for full certificate holders.

This certificate must be initiated by an employer in Washington through the
submission of a district request. Once the district request has been submitted, log ) 0
nto your E-Certification account to submit the application.

Requirements

« Application initiated by employing school district and completed by educator

« Submission of fingerprints for a background check is required, if a valid certificate is not already on record
An Emergency Substitute Certificate is issued for two school years.

Reissue

The Emergency Substitute Certificate may be reissued upon request by an employing school district, approved private school, or
educational service district.

Apply
This application must be initiated by your sponsoring school district. Once that has been done, _
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Guide (PDF) (Update Coming,

First-time user Soon)

1. Go to https:/eds.ospi.k12.wa.us Technical Assistance
2. Select the Create an Account tab. 360-725-6400

Username must be a valid email address.
Password must be at least 8 characters long, and contain at least one uppercase
letter, one lowercase letter, one number, and one symbol

3. Complete the Required Login Information

4. Complete the Data for Linking to a Certificate. If you were ever employed by a Washington school district, you have data to
claim.

5. Select Register. You will be prompted to Request Application Roles. This option can take up to 30 minutes to appear. If your
school participates in eVal, you may request a role at this time OR select Not Now to continue to E-Certification

6. Select Register

7. From the EDS homepage, select:

View my applications
E-Certification

8. From the E-Certification homepage, you may apply for a certificate, change your role, or use the dropdowns for a desired
action.




